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FINANCIAL STATEMENT CHECKLIST  
 
 

TRANSACTIONAL RECORDS  
Accounting Software File 

• Current backup (MYOB, Quickbooks, Reckon Accounts etc), OR 
• Access to Cloud files (MYOBLive, Xero, Quickbooks Online etc) 

Note: Please ensure all year end reconciliations have been performed and that your file has 
been locked for prior period transactions 

 

If no Accounting software is used, please provide other transactional information such as: 
• Spread sheet summary of transactions, or 
• Bank statements with appropriate narrations 

 

 
ASSETS  
Copies of bank statements as at 30 June for all bank accounts and/or term deposits 
Note: If any accounts were closed during the year please provide the final statement. 

 

If you have a petty cash float, please advise how much was held in petty cash as at 30 June  
Documentation for any assets purchased during the financial year  
Documentation for any assets sold during the financial year  
If you do not track debtors within your Accounting Software, please provide a list of GST-
Inclusive debtors as at 30 June, including how much GST is contained within each debtor 

 

If you hold inventory, please provide a list of GST-Exclusive inventory as at 30 June  
If you have any work in progress as at 30 June, please advise the GST-Exclusive amount  

 
LIABILITIES  
Copies of bank statements as at 30 June for all loan/credit card accounts 
Note: If any accounts were closed during the year please provide the final statement. 

 

If you do not track creditors within your Accounting Software, please provide a list of GST-
Inclusive creditors as at 30 June, including how much GST is contained within each creditor 

 

Copies of finance documents for any new finance during the financial year 
Note: If any finance has been paid out early during the financial year, please provide details of 
the payout 

 

 
INCOME & EXPENSES  
Copies of any tax invoices for legal fees during the year  
Copy of Annual PAYG Payment Summary Statement and Individual Payment Summaries for 
the financial year 

 

 
OTHER  
Copies of any other documentation for the financial year. For example:  
 Shares/investments earnings 
 Rental property information 
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